Annotated nomination papers – Parishes – England 
1 [bookmark: Process]Process and forms
1.1 Generally, there are three forms that you must submit to make your nomination valid:
· Nomination form
· Home Address form
· Consent to nomination

You must deliver these forms by hand, and they must be originals -so not copies. Any documents sent by email or fax will not be accepted.
1.2 If you are standing on behalf of a registered political party you will also need to submit: 
· a certificate of authorisation 
· an emblem request form (if they want an emblem on the ballot paper)

These can be delivered by hand or by post but must be originals. Any documents sent by email or fax will not be accepted.
1.3 Election agents are not appointed at parish elections.
1.4 If you have any issues with completing your nomination forms or you would like your nomination paperwork informally checked by the elections office, please contact the Election Office by emailing electoralservices@maidstone.gov.uk or calling 01622 602007  
1.5 Once your nomination is formally submitted you cannot amend any details.  But if you change your mind and no longer want to stand for election, you can withdraw your nomination until 4pm on 5 April 2024.


[bookmark: KSR]2	Further Information

	Other useful guidance sources

	Guidance for Candidates at Parish council elections in England
The Local Elections (Parish and Communities) (England and Wales) Rules 2006



3 [bookmark: Background][bookmark: Annotated]Annotated forms
These annotated forms cover areas of common confusion or difficulty for you to refer to as you complete your nomination paper. 
Notes have been added to draw attention to areas where mistakes are often made, or where you are likely to have questions.


Form 1a – Nomination paper (header)

If the parish has been divided into wards, the ward in which you are standing should be added here.


	


[image: A white and black form with black text

Description automatically generated]
If it has not been pre-printed; the date of the election should be added here.
The name of the parish council should be added here.  
E.g., if you are standing for a ward in Clearvale Parish Council, ‘Clearvale’ should be added here.
If you have put the council’s name in full this would not invalidate the nomination.


Form 1a – Nomination paper (Candidate’s details)
The Candidate’s details section must be completed in full before any electors sign the nomination paper 


If you are commonly known by a different name to your actual name, you should enter it here.  Or, if you use one or more of your names given on your nomination paper in a different manner (e.g. if you are known by your middle name), you should enter it here. 
The commonly used name will then appear on the ballot paper and the Statement of Persons Nominated instead of your actual name.
It is important to read Electoral Commission Guidance if a commonly used name is used.


It is not vital that this is completed
Titles will not appear on the ballot paper or other notices


Full names must be added here – no initials.  
Prefixes like Sir or suffixes like Snr must not be used.





[image: A ballot form with text and images

Description automatically generated]The description may be left blank.

OR you could use the description ‘Independent’.

OR you can use a description of 6 words or less which identifies you and is unlikely to associate you with a political party. Examples include ‘Farmer’, ‘Baker in the High Street’, or ‘member of village action team’, etc;

OR - for political party candidates, you will need to enter the registered party name or description as authorised by the party. This must be as registered with the Electoral Commission, and must match EXACTLY with the description authorised on Form 2 – the Certificate of Authorisation. 

It is important to read Electoral Commission Guidance if a description is used.




Form 1a – Nomination paper (subscribers)


You should include the polling district reference and elector number from the register in force when the Notice of Election is published.



 
[image: A white and black form with black text

Description automatically generated]
The form must be signed by registered electors. You must have a proposer and seconder from the parish, or if the parish is warded, from the relevant parish ward.
If the Notice of Election has been published earlier than 26 March 2024, we can help you with elector numbers if you tell us the full name and address of the subscriber. Contact us by emailing electoralservices@maidstone.gov.uk or calling 01622 602007.
Each subscriber must sign the nomination form in the signature column.  Their name must be printed too, preferably in capitals and does not have to exactly match the name printed in the electoral register. 
An elector must not sign more nomination papers than there are vacancies in the ward/parish. If subscribers sign more nomination papers than there are vacancies, their signature will only be valid on the first papers delivered to the Returning Officer.
For further information see the Electoral Commission Guidance.





Form 1b – Home address form (header)

If the parish has been divided into wards, the name of the ward you are standing in should be added here.


This section should be completed by election staff when the form is formally submitted.




[image: A screenshot of a form

Description automatically generated]If it has not been pre-printed; the date of the election should be added here.
The name of the parish council should be given here.  
E.g., if you are standing for a ward in Clearvale Parish Council, ‘Clearvale’ should be added here. 






Form 1b – Home address form (Part 1)Your home address must be given here:
- in full and without any abbreviations 
- it must be your current home address 
- it must not be a business address (unless you run a business from your home) 
[bookmark: _Hlk93504086]
For further information see the EC guidance.


All candidates must complete Part 1 of Form 1b 





This should be your actual full name rather than any commonly used name. 



[image: A screenshot of a form
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A full address should be written next to each of the qualification that applies to you.
If relevant, a different address may be used for each qualification.
At least one must match the information given on Form 1c.

There are no restrictions on who can be a witness, but the same person will need to witness Form 1c.

Form 1b – Home address form (Part 2)
Candidates who do not want their home address printed on the ballot paper must complete and sign Part 2 of Form 1b.
Part 2 should be submitted whether it is completed or not.  




[image: A screenshot of a computer screen

Description automatically generated]The relevant area is the county/district/London borough your home address is in.
For example, if your home address is in the Maidstone Borough Council area, the name of the relevant area is ‘Maidstone’. 
The parish or parish ward should not be given here.
For further information see Electoral Commission Guidance.
If either of the two boxes above have been completed the form must be signed and dated. 





Form 1c – Consent to nomination 
The entire form must be submitted. 



[image: A document with text and images

Description automatically generated]
This should be your actual full name (rather than commonly used name) as given in Form 1a.  

You must sign here, and the date should not be earlier than 5 March 2024.
You must strike through any qualification that does not apply, leaving at least one not struck through.
The qualifications which apply must match the information given in Part 1 of Form 1b.


You must be 18 or over on the date of submitting the nomination paper. 

This must be the same person who witnessed Part 1 of Form 1b.


Form 2 – Certificate of authorisation For party candidates only



[image: A close-up of a sign

Description automatically generated]If you are authorised to use a specific registered description or the party name, it should be written here. Must match description on Form 1a. 
Or, if you are authorised to choose from a range of registered descriptions or party names, it should say ‘any registered description or the party’s name as registered with the Electoral Commission’.
Check the Electoral Commission website for descriptions.
 


[image: A ballot form with text and images

Description automatically generated]Must be signed by the party’s Nominating Officer or someone authorised by them.



Registered party names and descriptions can be found on the Electoral Commission website.
Search the registration details of the party and 
click for more details to view the descriptions 
available to choose from.



Form 3 – Emblem request form For party candidates only


(To request an emblem as registered with the EC)
[image: Table

Description automatically generated]
[image: Table

Description automatically generated]This should be the name as registered with the EC e.g., “Emblem for use in England” or “Emblem ID 999”.

Must be signed by you.




Emblems can be found on the Electoral Commission website by searching the registration details for the party and clicking for more details to view the emblems.









[bookmark: AppA]

Appendix A – Example of correctly completed nomination
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1a — Nomination paper

Offce use only

Parish election in England

[Date receive

Time recener

L

ELECTION OF PARISH COUNCILLORS for the

North

“{ward of the] if applicable

“parish of
“Delete whichever is inappropriate

Clearvale

Date of election:

2 May 2024
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We, the undersigned, being local government electors for the said “ward/parish do hereby
nominate the under.mentioned person as a candidate at the said election

[Candidate’s Details

(andiates sumame Smith et
loter frenames it Joseph
lCommony used sumame (tam)

[Commonly used forenames itany) | Jo

[Description (f any)
[Use no more than six words Community Focussed Doctor
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Electoral number

Signature Print name Polling | Elector
District | Number

Proposer | 5 foet Sarah Jones AE | 123
Seconder | Tiowes Tom Jones AE | 124
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1b — Home address form Ofice e ony

Parish elections in England

“ELECTION OF PARISH COUNCILLORS for the

Noreh “[ward of thel f spplicable.

parish of

B s Clearvate

Date of election: 2 May 2024





image5.png
Part 1: To be completed by all candidates in England
Full name of candidate Joseph Swith
3 Forest Lane

Home address in full)

Southfold, 539 32w

‘Qualitying address: Add your qualiying address,

or qualying addresses (in ful) 0 each of the

relevant qualifications below (you can complete more than one qualificaion).

Qualifications that apply (tick those which apply)

Address

(@)1 am registered as a ocal government
Slector fo the area of the parish named
above.

] have, during e whole of e preceding
12 months occupied as owner or enant land
or other premises in the parish named
above.

(c) my principal or nly place of work during
the preceding 12 monihs has been in the-
patish named above

Dr Jo's Medical Practice
2 High Strect Norehfold, 529 248

@)1 have during the whole of the preceding
12 months resided in the parish named
above or within 4.8 klometres of it

Witness details

Fullname of the person who vl winess the
candidate's consent to nomination form

‘Sidney Jackson Brown.

Full home address of the person who will witness
the candidate's consent to nomination form

3 Forest Lane
Southfold, 539 32w
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Part 2: To be completed only i you do not wish your home address o be
made public.

part (part 2) of the home address form with your
nomination papers, even if your home address is to be made public.

1fyou request that your home address is not made public then your address wilnot appear on the
statement of persons nominated, nofice of poll o the ballot paper. Instead the name of the-
relevant area in which your home address is situated (or country, i outside the UK), as explained
below, will appear o the statement of persons nominated, notice of polland the bailot papers.

Statement: | require my home address not o be made public

The relevant area my home address s | 50277
siuated in

(insert name of relevant area?
OR

1y home address s siuated outside
the UK. My home address is stuated

in (insert name of country)

Signature of candidate (only required where Part 2 above has been completed)

Gandidate's signature JSmeck

Date. 33 March 2024





image7.png
1c - Candidate’s consent to nomination ey

Parish elections in England

“You must declare that you meet atleast one of the lsted qualfication(s) below and may declare
more than one qualiication f applicable. To do this, strike through any that do not apply. Any
qualification(s) that apply must match the information iven on your home address form

Date of election 2 May 2024

| (name in ful): Joseph Smith

hereby consent to my nomination asa | 1/orus. * ward [
candidate for election as councilr for the: appiicablel
ofthe “parish of: Clearvale

1 declare that on the day of my nomination. | am qualifed and tha, i there is a pol on he day of
election, | will be qualiied o be o elected by vie of being on that day or those days a
qualfying Commonwealh cizen, 3 cizen of the Republic of Ireland or 2 iizen of a Member
State of the European Union, who has atiained the age of 13 years and that

c. my principal or only place of work during those 12 monihs has been i the parish named above;

“Kitometres-otit-

1 deciare that to the best of my knowledge and belief | am ot disqualifid for being elected by
reason of any disqualication set out n, or decision made under, sections 80 or 814 of the Local
‘Government Act 1972 or seclion 34 of the Localism Act 2011, or section 30 of the Elections Act
2022 (copies of which are printed overiea).

Note 1: A candidste who s qusified by mora than one quslficaion may complte any of those which may

oy
Note 2: Disqualfcatons setout under 814 of the Lossl Govermment Act 1972 ony spplyto & person who
is subjec o sny elevant noifcston requitements o @ elevant oder. made on or sfer 25 June 2022

Date of birth Sianature: Date of consent
23 o+ |zaa3 JSmeck 20 March 2024
‘Witness: | confir the above-mentioned candidate signed the declaration in my presence.
Witness (name in ul: Isiciney Jackson Brown.

Witness’s signature: |§7 Brown
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2 - Certificate of authorisation

Parish elections in England
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Details of candidate to be authorised and the allowed description/party name.

Waraparn Secion
The candcate
(name i )

Name of poitical party:
Poitios pat regstered withthe Elctorsl Commission

1 hereby certy that the candidate
may include the folowing
registered descripton or party
name in their nomination form.

Wole: 17 an ofience {0 sign s form fYou are o1 e part’s regisiered nominaling offcer
or authorised 10 do 50 by the parly's registered nominating offcer

Signature of party's registered Nominating
Officer (or person authorised by the.
registered Nominating Offcer)

Name of person signing his form:

Date:
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3 - Request for a party emblem

Offcs uss only

Parish elections in England

Tine recave

wad
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Candidate’s request for use of an emblem

Date of

[Ward)parish name: election

Candidate name in full.

Iequest that the ballot paper shall contain, against my name, the following registered
‘emblem (please identity which emblem if the party has registered more than one):

Emblem to be used

(Please use name or description
as on the Electoral Comis

website

Candidate’s signature:

Date:
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1a — Nomination paper

Offce use only

Parish election in England

[Date receive

Time receer

L

“ELECTION OF PARISH COUNCILLORS for the

North “{ward of the] if applicable
“parish of Clearvale

“Delete whichever is inappropriate

Date of election 2 May 2024

nominate the under-mentioned person a:

We, the undersigned, being local government electors for the said “ward/parish do hereby
s a candidate at the said election

ICandidate’s Details

7 - MrMrs/Miss/
(Candidate’s surame Swmith Ms/DrOther
(Other forenames in full Joseph
(Commonly used surname (if any)

(Commonly used forenames (ifany) | Jo

[Description (if any)
lUse no more than six words

Community Focussed Doctor

Electoral number

Signature Print name Polling | Elector

District | Number
Proposer | 5 foet Sarah Jones AE | 123
Seconder | Tiowes Tom Jones AE | 124
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1b — Home address form

Parish elections in England

“ELECTION OF PARISH COUNCILLORS for the

North “fward of he) i ppicable
parish of varvale

*Delete whichever is inappropriate Clearval

Date of clection 2 Mag 2024

Vou must complete Part 1

Only complete Part 2 you do not wish your home address to be made public

Home address in full)

Part 1: To be completed by all candidates in England
Full name of candidate Joseph Swith
3 Forest Lane

Southfold, 539 32w

‘Qualiting address: Add your qualfying address,

or qualying adaresses (in ful) o each of the

relevant qualifcations below (you can complete more than one qualificaon).

Qualifications that apply (tick those which apply)

Address

(@)1 am registered as a ocal government
Slector for the area of the parish named
above.

5] have, during fhe whole of e preceding
12 months occupied as owner or enant land
of oher premises in the parish named
above.

(c) my principal or only place of work during
the preceding 12 monihs has been in the-
patish named above

Dr Jo's Medical Practice
2 High Strect Norehfold, 529 248

@)1 have during the whole of the preceding
12 months resided in the parish named
above or within 4.8 klometres of .

Witness details

Fullname of the person who vl winess the
candidate's consent to nomination form

‘Sidney Jackson Brown.

Full home address of the person who will witness
the candidate's consent to nomination form

3 Forest Lane
Southfold, 539 32w
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Part 2: To be completed only if you do not wish your home address o be
made public.

Note: Please submit this part (part 2) of the home address form with your
nomination papers, even if your home address is to be made public.

1fyou request that your home address is not made public then your address wil not appear on the
statement of persons nominated, nofice of poll o the ballot paper. Instead the name of the.
relevant area in which your home address is situated (or country,if outside the UK), as explained
below, will appear on the statement of persons nominated, notce of polland the bailot papers.

Statement: | require my home address not o be made public

“The relevant area my home address s | S0“C/7 <

situated in
(insert name of relevant areaf”

1y home address s siuated outside
the UK. My home address is stuated

in (insert name of country)

Signature of candidate (only required vihere Part 2 above has been completed)

Gandidate's signature: JSmeck

Date: 33 March 2024

Delive both Pars 1 and 2 with fhe nomination form o the Refurming Officer by o ater than 4pm
on the last day to deliver nominations

# the name of the “relevant area” in which your home address is Stuated (i your home
address s in the UK)
 For home addresses in England
ifhe address is within a distict for which there s a distict counci, that
district,
ifhe address is vithin a county in which there are no distics with
councis, that county;
if he address is within a London borough, that London borough;
ifthe address is within the City of London (inciuding the Inner and Midde
‘Tempies), the City of London; and
ifthe address is vithin the Iles of Scily, the Isls of Scily
+ For home addresses in Wales:
ifhe address is ithin a county, that county;
i the address is within a county borough, that county borough
+ For home addresses in Scotland:
the local govermment area in which the address is situated
 For home addresses in Northern Ireland:
the local govermment distictin which the address s situated

Note: The relevant area should be given i the format described above and is not the
ward or parish, nor should the local authority name be given in full




